BO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH KINH TE QUOC DAN Poc 1ap - Tw do - Hanh phiic

QUY PINH
Vé kiém giang, thinh giang tai trwong PH Kinh té Qudc dan
(Ban hanh kém theo Quyét dinh sé 74 /OP-PHKTQD-TCCB
ngay 19/01 /2011 ciia Hiéu truong Trieong PH Kinh té Qudc dan)

Chuong I
QUY DINH CHUNG
Pi¢u 1. Pham vi diéu chinh va d6i twong 4p dung

1. Vin ban nay quy dinh vé ché d6 kiém giang, thinh giang tai cac Khoa,
B6 mén, Vién, Trung tam thudc truong PH kinh té Qudc dan bao gom: tiéu
chuan, dinh mérc gio chuan déi véi nha gido, nha khoa hoc duoc moi kiém
giang (sau day goi la giang vién kiém giang); vdi nha gido, nha khoa hoc duoc
moi thinh giang (sau day goi 1& giang vién thinh giang); Thu tuc kiém giang,
thinh giang; hop ddng thinh giang; trach nhiém va quyén cia giang vién thinh
giang; trach nhiém va quyén cua trudng va cac don vi thudc truong moi giang
vién kiém giang, thinh giang; trach nhiém va quyén cua don vi c¢6 nha gido, nha
khoa hoc dugc moi kiém giang, thinh giang.

2. Vin ban ndy 4p dung d6i véi nha giéo, nha khoa hoc dang 1am viéc ¢
cac co s giao duc dai hoc, vién nghién ctru, doanh nghiép va cac co quan, td
chtrc khac (sau ddy goi chung 1a co quan, t6 chirc) duge moi dén giang day tai
truong ; nha khoa hoc hoat dong doc 1ap duogc truong moi dén giang day; nha
gido cua trudong da nghi ché do va da chuyén cong tac duoc trudng moi tham
gia giang tai truong; can bg, vién chuc co hiru cua truong tham gia kiém giang,
thinh giang tai cac co so gido duc trong va ngoai truong.

Pi¢u 2. Kiém giang, thinh giang va cac hoat dong kiém giang, thinh
giang

1. Kiém gidng, thinh giing

- Kiém gidng 13 viéc mot don vi dao tao, bdi dudng ( Khoa, B6 mdn,
Vién, Trung tdm) thudc Truong moi nha gido hodc nguoi c¢o du tiéu chuan cua
nha gi4o & don vi khac thudc truong dén giang day tai don vi.

- Thinh giang 1a viéc mot don vi dao tao, boi dudng ( Khoa, B6 mén,
Vién, Trung tam) thudc Truong moi nha giao, nha khoa hoc hoac nguoi co du
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tiéu chuan ctia nha gido cong tac ¢ noi khac; nha giéo, nha khoa hoc hoic nguoi
c6 du tiéu chuin cua nha gido hoat dong doc lap; nha gido, nha khoa hoc
nguyén Ia can bo, vién chirc cua truong da nghi ché d6 hoic chuyén dén cong
tac & noi khéac dén giang day tai truong DH KTQD.

2. C4c hoat déng kiém gidng, thinh giing bao gom:
a) Gidng day vé 1y thuyét:

- Giang day cac mon hoc (day dii mét hoc phan, theo chwong trinh dao
tao cua truong)

- Giang day theo chuyén d¢
b) Gidng day vé thirc hanh
- B4o céo chuyén dé vé thuc té cho sinh vién

- Huéng dan thyc hanh, thuc tap, thi nghiém theo cac chuong trinh dao
tao cuia mon hoc;

¢) Hudng ddn sinh vién, hoc vién cao hoc va nghién ctru sinh 1am khoé
luan, chuy@n dé tot nghiép, luan vin, ludn an va tham gia cac hoi dong chim
thi, chdm khoa luan, chuyén dé tt nghiép, luan vin, luan an (goi chung Ia
hwéng dan 1ot nghiép);

d) Tham gia bién sogn giéo trinh, tai li¢u giang day, sach tham khao (goi
chung la bién soan tai li¢u giang day).

Pi¢u 3. Muc tiéu kiém giang, thinh giang

1. Nang cao chat lwong dao tao thong qua viéc thu hut doi ngii nha giéo,
nha khoa hoc trinh d6 cao tham gia cong tac dao tao cua truong ndi chung, cia
cac don vi dao tao thudc truong noi riéng.

2. Tao diéu kién gin két ddo tao v6i nghién ctu khoa hoc va thuc tién;
gan két gitra Trudng Vi cac co s& gido duc dai hoc khéc; gan két Truong véi
cac vién nghién ctru, doanh nghiép, co quan va t6 chuc khac.

3. Tao diéu kién dé cac can bo, giang vién, nha khoa hoc co hitu cua
Truong tham gia thuc hién nhiém vu giang day, nghién ciru khoa hoc, hoc tap
va bdi dudng kién thirc ca ¢ trong va ngoai truong.

Pi¢u 4. Thuc hién ché do kiém giang, thinh giang

1. Khuyén khich thyuc hién ché d6 thinh giang & tit ca cac mon hoc thudce
cac chuong trinh dao tao ctia Truong dé bod sung, cAp nhat thong tin, kién thic
ly luan va thuc tién, k¥ ning thuc hanh.
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2. Ché d6 thinh giang duoc thuc hién & Khoa, bd mon, don vi dao tao,
bdi dudng thudc trudng trong cac trudng hop sau:

a) Doi ngii giang vién co hitu ctia b mon c6 tong sb gio giang day quy
chuan vuot qua 2 lan tong s6 gio' chuan dinh mirc giang day ctia bd mon trong
mot nam hoc theo quy dinh ctia B Gido duc va Pao tao va cua truong;

b) Doi ngii giang vién co hitu ctia b mon khong dap ung duoc yéu cau
nghién ctru khoa hoc theo quy dinh ctia Bo Giado duc va Pao tao;

¢) Ty 1é giang vién co hitu c6 trinh d6 thac si, tién si ctia bd mon & dudi
muc trung binh chung cua cac co s giao duc dai hoc trong ca nudc;

d) Mon hoc méi.

3- Khdng ngin cim, tao diéu kién c6 kiém soat, can bo vién chuc cia
truong tham gia kiém giang thinh giang & trong va ngoai truong.

Pi¢u 5. Nguyén tic thue hién ché d§ kiém giang, thinh giing

1. Bam bao su tu nguyén ctia nha gido, nha khoa hoc.

2. bam bao 1¢i ich cta giang vién thinh giang; cia B¢ mon, don vi dao
tao moi giang vién thinh giang va cta truong ; ctua co so gido duc dai hoc, vién
nghién ciru, doanh nghiép, co quan, t6 chirc ¢6 nha gido, nha khoa hoc di thinh
giang.

3. bam bao quyén tu chu, tu chiu trdch nhiém cua B6 mon, Khoa, Vién,
Trung tdm trong viéc moi thinh giang theo quy dinh cua phap luat va quy dinh
cua Truong.

Chuong 11

TIEU CHUAN, PINH MUC GIO CHUAN CUA GIANG VIEN
KIEM GIANG THINH GIANG, HQP PONG THINH GIANG

Pi¢u 6. Tiéu chuin cia giang vién kiém giang, thinh giang

Nha giao, nha khoa hoc tham gia kiém giang, thinh giang phai c6 du cac
tiéu chuan cta nha gido theo quy dinh cua Luat Gido duc, Quy dinh cua Bo
gido duc va Pao tao. Truong y&u cu cu thé sau day:

1. Co ly lich bdn thdn 6 rang, pham chat chinh tri, dao dtec, tu cach tot.

2. Vé trinh d¢ chudn dwoc dao tgo: Pat trinh d6 chuin dugc dao tao cua
giang vién dai hoc theo quy dinh.



3. Vé nghién ciru khoa hoc: Trong 3 nim gan nhét trong linh vuc lién
quan dén mon hoc thinh giang phai dap tng mot trong cac yéu cau sau:

a) C6 cong trinh khoa hoc duoc cong bd trén cac tap chi khoa hoc hoic
tuyén tap hoi thao khoa hoc trong va ngoai nudc;

b) C6 sach chuyén khao da xuit ban;

¢) C6 dé tai nghién ctru da nghiém thu dat yéu cau trg 1én;

d) C6 hop dong chuyén giao cong nghé dd duoc nghiém thu, thanh 1y;

4.Vé nghiép vu sw pham: Ngudi duoc moi kiém giang, thinh giang thuc
hién hoat dong giang day cac mon hoc theo quy dinh tai diém a, khoan 2 Diéu 2
cua Quy dinh ndy, phai dap tmg mot trong cac y8u cau sau day:

a) CO chirc danh pho giao su hodc giao su;

b) C6 bang tot nghiép nganh su pham trinh d6 tir dai hoc trd 18n;

c) Giang vién, nguyén la giang vién cua truong va cac co so giao duc dai
hoc ¢0 thoi gian giang day dai hoc 10 nam tro 1én.

d) C6 ching chi bdi dudng nghiép vu su pham theo quy dinh cta Bo
Giao duc va bao tao.

5. C6 dii sivc khoé dé giding day theo yéu cdu ciia mén hoc.

Pi¢u 7. Pinh mirc gio chuin gidng day ciia giang vién kiém giang,
thinh giang

Tong s gid chuan thinh giang trong mdt nim hoc cia gi4o vién thinh
giang tai Khoa, B6 mon, vién, Trung tam khdng vuot qua mirc gio giang day va
day thém theo nghia vy quy dinh ddi voi gido vién co hitu cua truong PH
KTQD dang thuc hién.

Pic¢u 8. Quy trinh thue hién ché do kiém giing, thinh giang trong
toan truong

Buwdc 1. Moi nha giao, nha khoa hgc tham gia gidang day

Khoa, vién, trung tdm, B6 mén, can ct vao quy dinh cta Bg, Truong,
vao thyc té cia don vi lap ké hoach va xuc tién moi nha giéo, nha khoa hoc
tham gia kiém giang, thinh giang ( theo mau: 1a. KG-TG).

Buwéc 2. Quyét dinh cho kiém gidng, thinh gidng tai trwong Pai hoc
Kinh té quéc din



Pon vi (Khoa, Vién, trung tdm, bo mdn..) moi giang chu tri, phdi hop
gitra nha giao, cac don vi thudc truong o lién quan thuc hién cac tha tuc gui
phong TCCB dé trinh Hiéu trudng ra quyét dinh cho kiém giang, thinh giang.

Buwdc 3. Thuc hién hoat dong kiém gidng, thinh giing

- Khoa, Vién, trung tdm, bo mén tién hanh ky hop dong kiém giang,
thinh giang (Tuy diéu kién thuc té) c6 thé ky hop ddng thinh giang mdi hoc ky,
mdi nam 1 lan, hoidc theo ting lan giao viéc. ( Theo mau: 4 KG-TG).

- Tién hanh phan cdng, giao viéc dé nha gido kiém giang, thinh giang
thuc hién hop dong

- Tao diéu kién, theo ddi va quan ly qué trinh thuc hién hop dong kiém
giang, thinh giang cta nguoi kiém giang, thinh giang .

- Thanh Iy hop dong khi két thuc ( theo mau: M6. KG-TG)

- Nhan xét, d¢anh gia két qua thuc hién thinh giang, kiém giang hang nam
vao cudi nam duong lich ( theo mau: M5. KG-TG) giri vé:

+ Noi cong tac ( néu cd) cua ngudi kiém giang, thinh giang

+ Hiéu truong ( Qua P. TCCB)



Pi¢u 9 Thi tuc trinh Hiéu truéng Quyét dinh cho kiém giang, thinh

giang
D6i v6i nha giéo D6i v6i nha gido thinh giang
kiém giang
Thyc | HD nhu | Nguyénla | CB, CC, VC cong tac &
= q hién taidiém | nhagido | co quan don vi khac va
TT Noi dung thu tuc hoat b),c).d) | cuaDbH hoat déng doc lap
dong' phiznZ KT,QD Thyc hién | HD nhu
nhu tai | Diéu 2 nghi huu A 2R .
% hoat dong | tai diém:
diém a) .
ha"‘nz nk&u' tal b)! C:)!d)
i diéma) | phdn2
’ phan2 Diéu | Piéu 2
2,
1 | bon tu nguyén tham X X X X X
gia kiém giang, thinh
giang
Ly lich khoa hoc X X X X
3 | Sao vin bang, ching X X X X
chi hoc van chuyén
mon
4 | Gidy chung nhan vé X X
nghiép vu su pham
5 | Nhan xét caa b6 mén X X
vé kha nang giang
day cta nguoi Xin
kiém giang, thinh
giang
6 | Y kién cua Khoa, X X X X X
Vién, trung tam, bo
mon
7 |Y kién cua co quan, X X X X X
don vi dang cong tac
cua Nha gido, nha
khoa hoc ( trir cac
Nha gido, Nha khoa
hoc déc ldp)
8 | Giay kham sirc khoé X X X X X




Pi¢u 10. Hop dong kiém giang, thinh giang

1. Hop dong thinh giang 1a hop dong lao dong theo cdng viéc nhat dinh,
thue hién theo quy dinh cua b Luat lao dong. Khoa, B6 mén, Vién, Trung tam
duoc ky két hop dong thinh giang truc tiép voi nha gido, nha khoa hoc.

2. Bbi voi cac cong viée thinh giang quy dinh tai diém a, khoan 2 Diéu 2
cua Quy dinh ndy thi hop déng thinh giang phai c6 cac ndi dung ( mdu M4,
KG-TG)

Trinh tw ky hop dong kiém gidng thinh giing
a) Can cit dé ky hop dong kiém gidang thinh gidng

- Pon vi ¢6 nhu cdu moi kiém gidng, thinh gidng trong thoi ky dé va
phU hop Véi yéu cau quy dinh tai (muc 2 diéu 4 quy dinh nay)

- Ngwoi ky hop dong kiém gidng, thinh gidng: Tw nguyén, da c6 Quyét
dinh kiém gidang, thinh giang do Hiéu truong ky.

b) Ldp va ky Hop dong kiém giang, thinh gidng g

Pon vi moi Kiém gidng, thinh gidng lieu dé theo ddi, quan Iy: 1 bdn

Nguoi kién gidng, thinh gidng: 1 ban

Phong TCCB luu ho so kiém gidng, thinh gidng: 1 ban

Pon Vi, co quan dang qudn ly bién ché co hitu nguoi kiém gidng,
thinh giang 1 ban

3. Khi két thiic hop ddng thinh giang, Khoa, bd mén lam thu tuc thanh 1y
hop dong (Theo miu: M6. KG-TG). Pdi v6i cac hop dong thinh giang hoan
thanh dung yéu cau, Truong cip gidy xac nhan hoan thanh nhiém vu thinh
giang cho giang vién thinh giang ( néu nguoi kiém gidng, thinh gidng y8u cau) .

Chwong III
TRACH NHIEM VA QUYEN CUA GIANG VIEN
KIEM GIANG, THINH GIANG
Pi¢u 11. Trach nhiém ciia giang vién kiém giing, thinh giing
1. Thyc hién nghia vu cong dan va cac quy dinh cua phap luat. Chiu

trach nhiém ca nhan trude co quan dén kiém giang, thinh giang va noi dang
cdng tac vé ndi dung bai giang va nhitng rui ro ( néu c6) xay ra.



2. Thuc hién day da va c6 chat lugng ndi dung giang day theo diing céac
diéu khoan cua hop ddng thinh giang, quy ché vé giang day, thi cir, danh gia két
qua hoc tap.

3. Giit gin pham chat, uy tin va danh du ciia giang vién , t6n trong nhan
cach, dbi xir cong bang va bao vé quyén loi chinh dang ctia nguoi hoc.

4. Tao diéu kién dé sinh vién, hoc vién cao hoc, nghién ciru sinh tham gia
dé tai nghién ctru, hop dong chuyén giao, tu van do minh chu tri; tao diéu kién
vé viée str dung co so vat chit cua vién, ciia doanh nghiép noi cong tac dé phuc
vu thuce tap, giang day va nghién cuu;

5. Giang vién thinh giang la can bg, cong chuc, vién chiic dang lam viéce
& co sO giao duc dai hoc, vién nghién curu, t6 chire, co quan... phai hoan thanh
nhiém vu & noi minh cdng tac, b4o c4o véi thu trudng don vi vé hop dong va ké
hoach thinh giang.

- bon gui noi dang cong tac xin di kiém giang, thinh giang

- Sao chup Hop ddng thinh giang gui béo céo co quan dang cong tac.

- Bao cao Khoa, vién, trung tam, Bo moén, phong ban don vi ( noi ban
than nguoi di kiém gidng, thinh gidng dang [a c&n bg vién chite cor hitu) Vé lich
trinh, thoi gian, dia diém duoc giao thuc hién theo hop dong kiém giang, thinh
giang .

6. Giang vién thuc hién cac hoat dong kiém giang, thinh giang nhu quy
dinh tai diém a, phan 2 diéu 2 c6 trach nhiém:

- Tuan thu sy phan cong cua B6 mon (noi dén kiém gidng, thinh giing)
vé nhiém vu giang va chuy&n mén.

- Tham gia sinh hoat khoa hoc ¢ B6 mén.

- Tham gia nghién ciu dé tai khoa hoc

Piéu 12. Quyén ciia gidng vién kiém giang, thinh giang

1. Puoc huong thi lao thinh giang va mot sé ché do vé giéo vién (néu
cd) theo quy dinh cta nha nudce, cla truong.

2. Pugc tham gia sinh hoat chuyén mon, tham gia nghién ctru khoa hoc
tai Khoa, B6 mon, Vién, Trung tdm noi dén thinh giang.

3. bugc Khoa, Bo mén, Vién, Trung tam noi dén thinh giang hd trg cung
cap céc tai liéu, trang thiét bi lién quan dén thinh giang ; xac nhan hd so danh
gia, xép loai, xét cac danh hiéu vinh du cua Nha nudc, xét chirc danh pho gido
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su va gido su, xét khen thudng khi c¢6 thanh tich dong gép cho cong tac dao tao
cua truong.

Chwong IV
TRACH NHIEM VA QUYEN CUA CO SO
MOT GIANG VIEN KIEM GIANG, THINH GIANG

Piéu 13. Trach nhiém, quyén han cia Trwong PH Kinh té qudc dan
trong viéc moi giang vién kiém giang, thinh giing

1. Pam bao thyc hién cac yéu cau quy dinh tai Piéu 3 cua Quy dinh nay.

2. Théng bao cong khai nhu cau thinh giang, diéu kién va ché do ddi voi
giang vién thinh giang.

3. Lua chon va quyét dinh céc nha gido, nha khoa hoc dap tng tiéu chuan
thinh giang theo quy dinh tai Piéu 6 va Piéu 10 ciia Quy dinh ndy dugc tham
gia kiém giang, thinh giang.

4. Tao diéu kién cho giang vién thinh giang thuc hién hop dong thinh
giang, sir dung trang thiét bi cua trudng phuc vu giang day va nghién cuu.

5. Kiém tra, danh gia chét lugng giang day cua giang vién Kiém giang,
thinh giang.

6. Giai quyét cac quyén cia giang vién kiém giang, thinh giang theo quy
dinh.

7. Xac nhan hoan thanh nhiém vu kiém giang, thinh giang theo quy dinh.

8. Quan ly, luu giit ho so kiém giang, thinh giang bao gém: Quyét dinh,
Hop ddng thinh giang va c&c phu lyuc, bién ban thanh 1y hop ddng, xac nhan
hoan thanh nhiém vu thinh giang theo quy dinh.

Piéu 14. Quyén va Trach nhiém cia Khoa, Vién, Trung tam, B mon
moi giang vién kiém giang, thinh gidng

1. Xay dung ké hoach moi giang vién thinh giang ciia don vi, bao céo
Hiéu truong. Thong bao cdng khai nhu cau thinh giang, diéu kién va ché 46 d6i
véi giang vién kiém giang, thinh giang.

2. Lua chon cac nha gi4o, nha khoa hoc dap tmg tiéu chuan, huéng dan
va x(c tién thuc hién cac thu tuc lién quan dé dé nghi Hiéu truong xét, quyét
dinh kiém giang, thinh giang.



X(c tién ky két hop dong thinh giang theo quy dinh tai Diéu 6 va Piéu
10 cua Quy dinh nay.

Phan cong, huéng dan nhiém vu gidng day cho giang vién kiém giang,
thinh giang.

3. Tao diéu kién cho giang vién thinh giang thyc hién hop ddng thinh
giang & Khoa, B6 mon.

Tao diéu kién thuan loi dé giai quyét cac quyén loi cua giang vién kiém
giang, thinh giang theo quy dinh tai Diéu 12 ctia Quy dinh nay.

4. Theo ddi, giam sat, danh gia chat lugng giang day cta giang vién kiém
giang, thinh giang tai don vi .

Quan 1y cac hop dong thinh giang, giam sat viéc thyc hién dinh mirc gioy
chuan thinh giang ciia giang vién thinh giang theo quy dinh tai Diéu 7 ciia Quy
dinh nay .

5. Quan ly danh s&ch nha gi4o, nha khoa hoc da cd quyét dinh kiém
giang, thinh giang tai khoa, vién, trung tdm va bo mén

6. Thong ké bao cao tinh hinh, két qua thuc hién cac hop dong moi giéo
vién kiém giang, thinh giang ( theo cac mdu: 5,6,7,8. KG-TG)

7.Nhan xét, xac nhan (néu giang vién KG-TG yéu cau) hoan thanh nhiém vu
kiém giang, thinh giang theo quy dinh.
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Chuong V
TRACH NHIEM VA QUYEN CUA CA NHAN, PON VI CO
NHA GIAO, NHA KHOA HQOC Pl KIEM GIANG, THINH GIANG

Pi¢u 15. Trach nhiém, quyén han cia truong déi véi can bo vién
chire co hiru tham gia kiém giang va thinh giang

1. Tao diéu kién cho céc can bo vién chirc caa truong dap ung tiéu chuan
quy dinh tai Diéu 6 cia Quy dinh nay duoc di kiém giang, thinh giang .

2. Quan ly va giam sat giam sat viéc thuc hién nghia vu cua vién chic co
hitu va viéc thuc hién dinh muc gio chuan thinh giang cua giang vién kiém
giang, thinh giang theo quy dinh ctia Nha nudc va caa tai Piéu 7 cua Quy dinh
nay.

Piéu 15. Trach nhiém cia Khoa, B mén, Vién, Trung tam, don vi
thugc troeong co can b, vién chire di kiém giang, thinh giang

1. Tao diéu kién cho cac nha gido, nha khoa hoc dap tmg tiéu chuan quy
dinh tai Piéu 6 cua Quy dinh ndy; dap Gmg yéu cau, quy dinh cia cic co quan
¢ nhu cau moi giang duoc di kiém giang thinh giang .

2. Puogc quyén khong dong y cho cac can bo vién chic thudc quyén
quan ly tham gia kiém giang, thinh giang, khi nhirng vién chirc nay khong hoan
thanh hoac khéng nhan nhiém vu cta don vi giao theo quy dinh .

3. Thong ké theo ddi, b4o céo Hiéu truong danh sach cac can bo vién
chirc cua don vi ¢6 di kiém giang, thinh giang. ( theo mau)

4. Pugc quyén yeu ciu can bd vién chic cua minh béo céo vé két qua
thuc hién kiém giang, thinh giang theo dinh ky .

5. Quan ly, giam sat viéc thuc hién nghia vu cong tac tai don vi, theo ddi
viéc tham gia kiém giang thinh giang, b4o cdo Hiéu truong vao cudi hang nam .
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Chuong VI
TO CHUC THUC HIEN

Pi¢u 17. To chirc va quan ly cong tac kiém giang, thinh giing ciia cac
khoa, vién, trung tm va b¢ mon cia treong

Céc khoa, vién, trung tdm, bo mén cin ¢ Quy dinh nay dé té chirc va
quan ly cong tac kiém giang, thinh giang.

Pon vi ca nhan vi pham quy dinh nay, tuy theo mac do phai chiu trach
nhiém trudce nha truong, phép luat .

Piéu 18. Trong qua trinh thuc hién quy dinh nay néu c6 vudéng mic, bt
cap xay ra don vi, cd nhan c6 lién quan bdo cédo Hiéu truong (qua phong
TCCB) dé nghién ciru bd sung, sua doi kip thoi.

Hiéu TRUONG

(Da ky)

GS.TS Nguyén Vin Nam
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Phu luc kém theo

*

I-Céac cbng viéc ngwoi tham gia kiém giang, thinh giang phai thue hién

TT Noi dung cong viéc Mau sd Ghi chu
a | Ho so xét quyét dinh kiém, thinh giang
1 -Don tu nguyén tham gia thinh gidng Mau: 1C.KG-TG
- Pon xin kiém giang Mau: 10.KG-TG | Thyc hién
2 | - Ly lich khoa hgc Miu: 2.KG-TG 1 lan (khi
3 - Ban sao céac van bang ching chi bK% T Gdau
4 | -Y Kién cia co quan nguoi kiém giang, thinh | Miu: 3.KG-TG) -TG)
giang dang cong tac
3) - L4y y kién ctia BO mon noi nha gido dén KG,
TG
6 | Gidy kham sirc khoé
b | Hoat dgng kiém giang thinh giang (Cac viéc phdi thuc hién cia GV KG-TG)
1 | Ky hop dong kiém giang, thinh giang
2 Nhan nhiém vu giang day, dao tao
3 Thuc hién nhiém vu da nhan Tf}rc Vhién
4| Thanh Iy hgp déng KG, TG Mo nam 1
5 | Bao cao két qua kiém giang thinh giang véi co lan
quan dang cOng tac.
Il1- Cac codng viée don vi cO moi nguwoi dén kiém giang, thinh gidng thue
hién
1T Noi dung cong viéc Mau s6 Ghi chu
| | Ho so xét Quyét dinh kiém, thinh giang
1 |- Ké hoach moi kiém giang, thinh giang Miu : 9. KG-TG
2 | - Giay moi kiém giang, thinh giang Miu: 1 a.KG-TG Thyc hién 1
3 |- Bién ban hop nhéan xét chuyén mén, giang | Mau: 1d. KG-TG lan ( khi bat
day ddi véi cac giang vien KG, TG thudc dbi dau KG-TG)
twong KG-TG giang day tron mdt moén hoc
Il | Hoat dgng Kiém giang, thinh giing
1 | Hop dong KG-TG Mau: 4 . KG-TG
2 | Giao nhiém vy theo hop dong da ky ket
4 | Nhan xét két qua KG-TG cua giang vién KG- | Mau: 5. KG-TG Thuc hién mdi
TG tai don vi. nam 1 lan
3 | Thanh ly hop dong KG-TG Mau: 6 . KG-TG
5 | B4o céo danh sach va két qua giang day cta | Mau: 7. KG-TG
tung nguo1 KG-TG trong ndm & don vi
B4o cao danh sach va két qua CB,VC co hitu | Mau: 8. KG-TG
cua don vi di kiém giang, thinh giang
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Mau: 1a-KG, TG

TRUONG DAI HQC CONG HOA XA HQI CHU NGHIA VIET NAM
KINH TE QUOC DAN Doc 1ap - Tw do - Hanh phiic
Donvi: ...

Ha Ngi, ngay  thang nam 201..

Giay moi
Kiém giang, thinh gidng

Can ¢t va0 Nhu cAu cONG tAC A0 10 ... vvveeeveeeee e e e

Can ctr vao thyc té cong tac, diéu kién, kha nang cua Ong ( Ba) va sy cong
tac lau nay gitta Ong (Ba) va ... ETTPI T, Puoc su uy
quyén cua Hiéu truéong truong Pai hoc Kinh t& quoc dan, thay mat cho

Kinh moi Ong(ba) tham gia thinh giang tai . . ....................... Nbi
dung thinh giang:

( ky va ghi tré ho tén)
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Mau: 1D-KG-TG
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

Ha Ngi, ngay thang nam 2010

PON XIN KIEM GIANG

QUEB QUAN ..\ttt e e e e e Ché
O hintai: ... Hién
dang cONg tactai: . ... .o

ChltcVu ..o Hoc ham, hocvi........
Chuyén monnghiép vuhiéntai............. . i,
Can cir vao quy dinh .................. ( vé kiém giang, thinh giang); can ca nhu
cau va ké hoach moi kiém giang Clia .........covviii i truong
Paihoc kinhtéquocdan...........................

Xét kha ning cua ban than vé chuyén mén, suc khoé, diéu kién cong tac,
t0i cO nguyén vong va cO kha nang tham gia kiém giang mon :

To6i 1am don nay dé& nghi Khoa, B mon xét cho tdi duoc tham gia kiém
GIANG TaL . . o et

Khi dyoc tham gia kiém giang t6i xin hira chap hanh day du quy ché, quy
dinh cuta truong, cua Khoa, B6 mon ve chuyén mon, nghiép vu giang day, dao
tao.

o Nguwoi lam don
Noi giri: ( ky va ghi tré ho tén)
-Luu ho so KG-TG (P. TCCB)
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Mau: 1C-KG-TG
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

Ha Ngi, ngay thang nam 2011

PON TU NGUYEN THAM GIA THINH GIANG

ChO O NIBNtal: . oottt
Hiéndang cONgtactai: . ...t
Chltcvu ... Hoc ham, hoc vi. . .. ..
Chuyénmonnghiépvuhiéntai........... ...,

Can ¢t vao quy dinh .................. ( vé thinh giang); can ct nhu cau va ké
hoach moi kiém giang, thinh giang cta truong, ctia ... .. ...............

Xét kha nang cua ban than téi théy ban than co nguyén vong va c6 kha
nang tham gia giang day mén (hudéng dan, soan thao tai liéu giang day...): . ...

Tl o e e e

Khi dyoc tham gia thinh giang giang t0i xin hira chap hanh day du quy ché,
quy dinh cua truong, cua Khoa, B mdn vé chuyén moén, nghiép vu giang day,
dao tao.

Nguwoi lam don
Noi guri: (ky va ghi trd ho tén)
-Luu ho so KG-TG ( P. TCCB)
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Mau : 1d. KG-TG

BQ GIAO DUC & PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC Doc lap Tu do - Hanh phuc
KINH TE QUOC DAN
BOmon: ...l Hanoi, ngdy thang nam 201...
BIEN BAN

NHAN XET CHUYEN MON GIANG DAY
POI VOI GIANG VIEN KIEM GIANG, THINH GIANG

1- HOM nay ngay ............... Ly BO MON... e S6
nguoi trong danh sach bién ché:............ co mat du hop:..............

P4 tién hanh hop nhan xét va danh gia vé chuyén mén d6i véi Ong ( Ba)

.......................... Sinhngay......coocvvvee v,

Dia chinoi & (CONG TAC); ... v e e e

bang c6 don tu nguyén tham gia kiém giang, thinh giang tai
2. Sau mot thoi gian theo ddi gilp d&, hudng dan cia bd mon, sau......
budi Bo6 moén nghe Ong (BA) ...coovvvvvievieiieiiiinnns, giang thu

B6 mdn ¢6 nhan xét nhu sau:
- Vé chuan bi DAl giang ...........covveeevirieiiee e,
- V& trinh @6 ChUYBN MON......iieie e e e e,
- V& phuong phap Su pham ..........cc.ooeeiveeeeeiieee e eee s
- V& tac phong, ngoai hiNN..........c.ovivie i e e
- Cé&c nhan xét khac
= GOP Y KNAC. ..o
3. Két luan:

Noi guri: TM B§ mon
- Hiéu trudng ( qua P. TCCB)
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Mau 2 (KG-TG)

BO GIAO DUC VA PAO TAO
TRUONG PAI HOC KINH TE QUOC DAN

Anh
3 (3x4)
LY LICH KHOA HQC
( Ding trong hd so Quyét dinh kiém giang- thinh giang)
1. Thong tin ca nhan
Ho va tén: Ngay sinh: ...... [T T Nam (ni) ......
Noi sinh
Dia chi lién lac: PTNR
Dién thoai CQ Email: Di dong:
Hoc vi: Nam, noi cong nhan hoc vi:
Churc danh khoa hoc: Nam phong chize danh khoa hoc:
Chikc vt va dom Vi CONG TAC | et ettt e st e en e e e e
(hién tai hodc truoc khi nghi huu)
2. Trinh d4 hoc van
2.1. Qua trinh dao tao
Nam tot o P s
. Bdc dao tao Chuyén nganh dao tao Co so dao tao
nghiép
2.2. Cac khéa dao tao, bdi dudng chuyén mon nghiép vu ngian han
Thoi gian Néi dung dao tao Don vi dao tao

2.3. Trinh d¢ ngoai ngir

Ngoai ngir

Trinh d¢, mitrc dé s dung
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3. Qua trinh cbng tac

Thoi gian

Noi cong tic

Cong viéc dam nhiém

4. Nghién ciru khoa hoc

4.1. Linh vuce nghién ciru

4.2. Cac cong trinh khoa hoc d4 cong bd

4.2.1. S4ch giao trinh, sach chuyén khdo

Nam
Xudat ban

Tén sach

Muzc do tham gia

(Ia chii bién, 1 déng tac gia, Noi xuat ban

tham gia viét mot phan)

4.2.2. Cac

bai bdo ding trén tap chi khoa hoc trong nuwéc

Muze do tham
i NP én, s  ¢O i
ANam ) Tén bai bao Ten} SO tap chi cong gla
cong bé bo, trang tap chi (12 tac gia/déng
tac gia)
4.2.3. Cdc bai bdo dang trén tap chi khoa hgc nuwéc ngoai
i N &n, s / cO 5 Miic do tham gia
ANam ) Tén bai b4o Tén, so tap chi cor?g bo, o g
cong bo trang tap chi (I3 thc gia/ddng tic gia)
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4.2.4. Cac bao cao hgi nghi, héi thdo trong nuéc

Thoi gian
hoi thao

Tén bao céo khoa hoc

Muzc do tham gia
(1a tAc gia/dong tac gia)

Dia diém t6 chirc
héi thao

4.2.5. Cac bao cao hgi nghi, héi thdo quéc té

Thoi gian
hoi thao

Tén béo céo khoa hoc

Miec do tham gia
(1a tAc gia/dong tac gid)

Dia diém t6 chirc
hoi thao

4.3. Cac dé tai, dw an, nhiém vu nghién citu khoa hec cac cap

Thoi gian
thuc hién

Tén chwong trinh, dé ai

Cap quan Iy de

tai

Trach nhiém
tham gia
trong dé tai

Tinh trang dé tai

(da nghiém thu/chua
nghiém thu)

4.4. Giai thwéng vé nghién cieu khoa hoc trong va ngoai nuwéc

Nam

Hinh thizc va ngi dung giai thuong

T6 chitc trao tgng
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4.5. Kinh nghi¢m hwéng dan Thac si

Ho #n NCS

Pé i ludgn an

Co so dao
tao

Thoi gian
dao tao

Vai tro hudng
dan

4.6. Kinh nghiém hwéng din NCS

4.7. Nhitng thong tin khac vé nghién citu khoa hec

XAC NHAN CUA CO QUAN

Noi guri:

-Luu hé so KG-TG ( P. TCCB)
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Mau: 3-KG,TG

Ponvi.........ocooeiiiin CONG HOA XA HQI CHU NGHIA VIET NAM
.......................... boc lap - Tw do - Hanh phuc
1) TR ICV Ha Ngi, ngay  thang ndam 20.....

“V/v dong y cho CB, CC, VC duwoc
tham gia kiém giang thinh giang™

THU TRUONG CO QUAN
( ky va ghi trd ho tén)
Noi guri:
-Luu hd so KG-TG ( P. TCCB)
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Mau: 4. KG-TG
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap — Tw do — Hanh phic

HOP PONG KIEM GIANG, THINH GIANG
S ~-HDP KG-TG
Chung toi:
Mot bén la:
Ong (ba):

DAl difn & .. e e

Mgt bén la:
Ong (ba):

Sinhnam: ...............ooeein Qudc tich:
Trinh @ van hoa:

Cung nhau thoa thuan ky két hop dong lao dong gdom nhirng diéu khoan dudi
day: A
Pieu 1: Ong ba):

Theo hinh thirc : hop dong theo cong viéc.
Noi dung cong viéc:
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Chtre vy, cuong vi dam nhiém:

Se& lam viéc theo ché do thoi gian (binh thuong, dac bigt):................oooe
Puoc cip phat nhirng vat dung can thiét dé 1am viéc nhu:

Va phai chiu trach nhiém (hay khong chiu trach nhiém) trong viéc gitr gin, bao
quan nhing tai sin d6 néu dé mat hodc hu hong

Pieu 3: Ong (ba):

Picu4: ONg (DA): ..evvieeeiee e
C6 nghia vu:

ngay ‘

Néu khong tuan theo thoi han bao trudc, ong (ba) cd thé bi yéu cau boi thuong
trach nhiém .

Dieu 6: Khoa (Vién, trung tam, B mon..).

Piéu 7: Hop dong ndy c6 hiéu luc ké trngdy ..................... cho dén ngay
Piéu 8: Hop dong nay lam thanh bén ban (04):
- Motban do Ongba) .....uvveiiiiit e e e
gitt.
- Motbanluu gitrtal ...ooe e
- Mot ban luu gitr tai P.TCCB cua truong.
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- Mot ban giri noi ¢ong tac cia nguoi kiém giang (d6i véi nguoi KG, TG
dang lam viéc tai co quan, doanh nghiép)

Laptai: ...ooveiniiiinnes,

Ong (ba)
(Ky, ghi r6 ho tén)

Noi gui:

-GV KG-TG, Bon vi moi

-bV cho di KG-TG

-Luu hd so KG-TG (P. TCCB)

Ngay ... thang ... nam 201..
Trudong don vi
(Ky, ghi rd ho tén)

Ha ndi, ngay.... Thang  ndm 201..
Xac nhan cua truong BDH Kinh té quoc dan

Miu : 5. KG-TG ...
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BQ GIAO DUC & PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC Doc 1ap Ty do - Hanh phuc
Bo mon: Ha noi, ngdy thdng nam 201...

BAN NHAN XET GIANG VIEN KIEM GIANG, THINH GIANG (KG,TG)

*

A. Thong tin chung
1- Ho va tén Giang VIEN (KG,TG) iu . et et et

2- HOC hamM, NOC Vit ettt
3- M6n hoc, 16p dugc phan cong giang trong Nam hoc 20....-20...., 1a: ... ..16p
1T Mon hoc dugc phan cong day Hoc Ky 1 (s6 |0’p) HQC ky 2 (S6 16p)
4- Két qua thyc hién Kiém giang thinh giang trong nam:

TT Nhiém vu dugc phan cong Pon vi tinh S6 béa Chl\ra
duoc hoan hgan
giao thanh thanh

1 Giang day Tiét

2 Hudng dan thyc tap SV S.Vién

2 Hudng dan tt nghiép ThS Hoc Vién

2 Hudng dan NCS Hoc Vién

3 Bién soan giao trinh, bai giang, Trang

TLTK
4 | Bao c4o khoa hoc, chuyén dé S6
B.cao,Cb

5 Nhan xét, phan bién luan van Luan van

6 Codng viéc khac

B. Nhan xét ciia Khoa, Bd mon doi voi Giang vién KG, TG:

1. Y thikc 6 chirc ky ludt:

- Vé chap hanh ké hoach d4 phan (01010 [o PP
—ChaphanhVetmglan
- Thyc hién qui dinh vé giao ndp de th1 dlem
i,
2. Nang lyc chuyén mon:
- Chuong trinh giang day ©.... ..o
- Phuong phap giang day ..............................................................................
- Tac phong su pham va [amM VIEe...... ..o
- Quan ly
10 OSSO
- Thyc hién cic yéu ciu vé GD& Pio tao cia trudng:............co...........
3. Dé nghi ciia B) mén
Y kién cua Khoa TRUONG BO MON

(Chit ky va ghi ho tén)
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Miu: 6. KG-TG

TRUONG DAI HOC CONG HOA XA HOI CHU NGHIA VIET NAM
KINH TE QUOC DAN Doc 1ap - Tu do - Hanh phuc
koo e

BIEN BAN THANH LY HQP PONG KIEM GIANG, THINH GIANG

_x
- Can cir Hop dong lao déng so QUEA v va
- Can cu vao Bién ban ban giao cong viéc gitra.............
- Can ctr Bién ban xac nhan két qua cong tac dugc 1ap ngay .........
HOm nay, ngady thdng nam . Tai..........cocoiiiiininninnnnn. , ching t6i gom:
Bén A: Dai di€n ....cocivviniennrecnnninnisnnisnnisssesssasssnssssns , treong PH KTQD
DO ONQ: e ChC VU e
8 1 1] 11 SRR
Dign thoai: ..o FaX o
Bén B: Ngwoi kiém giang, thinh giang
Ho va tén: LSINhNGAY: e
Nghengh1epchuyenmon e
Trinh d6 hoc van:.
Dia chi cu tru:
Dién thoai:........ccoovii i ,56 CMND va ngay
CAP e,

Hai bén dé cling nhau thoa thuan va tién hanh lap bién ban thanh Iy HD KG, TG véi nhiing
diéu khoan sau day: .
biéu 1: Trach nhiém va quyén lgi cia Giang vién KG, TG:

Piéu 2: Trach nhiém va quyén ctia .........................

Piéu 3: Piéu khoin chung:

Giang vién KG, TG Pai dién Bén moi KG, TG

Miu : 9. KG-TG
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BO GIAO DUC & PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HOQC Doc lap Tu do - Hanh phuc
KINH TE QUOC DAN

BOmon: ... Hanoi, ngdy thang nam 201...
KE HOACH
MOI GIANG VIEN KIEM GIANG, THINH GIANG
Nam: 201.............

4. Nhu cau moi kiém giang, thinh giang trong nam ké hoach

o Nhu cau Paco Ké hoach mdi KG-TG
il Chi tiéu S6GV) | (S6GV) (86 GV)
1 Moi gidng
- Mon hoc
+
+
+
- Chuyén dé
2 | Moi huéng dan CD,
LV.....
3 | Moi viét sach, GT...
4 Hoat dong KG, TG khéc
Noi gui: TM
- Hiéu truéng ( qua P. TCCB) Truéng don vi

- Cong khai
- Luuddonvi
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TRUONG DAI HOC KINH TE QUOC DAN

Miu: 7. KG-TG

CONG HOA XA HQI CHU NGHIA VIET NAM

PON VI e DGC lép-Tu’ dO' Hanhphﬁc
Ha ndi, ngay.... . thang nam 201

BAO CAO DANH SACH CAN BQ PEN KIEM GIANG, THINH GIANG tai ....................

T Ho va tén Pon vi Hoc | Hoc Kiém M6n hoc dang S0 Eiltj:tt%iénﬁ(zhuén Hinh thirc KG- | Déanh gia vé kha nang

oV congtdc | ham Vi giang tai giang tai noi KG, __datie ien TG ( Giang day, giang day
1 A A Nam Nam béo . x o ix
b6 mén TG ; 3 hudng dan, viét
trude cao tai licu)
1 2 3 4 5 6 7 8 9 12 13

TRUONG DPON VI
(Ky va ghi ho tén)




Maiu: 8. KG-TG

TRUONG DAI HOC KINH TE QUOC DAN CONG HOA XA HOI CHU NGHIA VIET NAM
DON Vi Doc lap - Ty do- Hanh phtc

Ha ndi, ngay.... .thang nam 201
BAO CAO DANH SACH CAN BQ co hiru ciia don vi di KIEM GIANG, THINH GIANG

Trinhdo CM | KG, TG tai | Mon hoc dang | SO Ut giang Chuan |\ v kiem | Danh gid vé kha ning giang day

i Ho va ten b6 mon, giang - dd thyc hlen_ giang, thinh
H HVi |  donvi Taidon | tai noi gidng)
N B ; vi Ctac | KG, TG
ham
1 2 4 5 6 7 8 9 12 13

TRUONG DPON VI
(Ky va ghi ho tén)







